
 

Sending Disclosures 

Please contact your AE to enable the TPO  disclosures functionality 
Button Finance allows our partners to send disclosures through TPO  Connect.  
 
1. Register the loan and Order Credit. Please refer to the “Registering and Submitting 
Files” guide to know the steps for the loan registration process.  
2. Send Disclosures. Disclosures will be sent with an unlocked rate. 
 
This document describes the process to send Disclosures.  
 
Sending Disclosures 
 
1. Once the Credit is ordered/reissued the next step is to Issue Disclosure. Go to  
Loan Estimate Fee Management Screen  

 

2. Go to Section A: Update the Origination Charges (Loan OriginaƟon fee/Application  
fee/Processing Fee/Underwriting Fees/Discount Points/Broker Fee/Broker Comp). The 
Origination fee, Discount point and your compensation must match your RunID and choosen 
Loan type & Loan option (e.g. Default, Buyup,  etc.). 

 

 
 



 

There are two types of Compensation plan; Lender paid Compensation (LPC) and Borrower 
Paid Compensation (BPC). Pricing will reflect the type of Compensation Plan.  
 
If Loan type is HELOAN then please refer to table of HELOAN Options. There will be 
different loan options in the first row of the table. If you have selected 3.0% Comp then the 
rate will be 8.00%. The Compensation plan is BPC (refer row 13). 
 

 
How to update Origination charges from Pricing:  
 
For BPC: "Orig Fee + Comp. %" represents the combined percentage of the Origination fee 
and Broker Compensation. A detailed breakdown of these components can be found at the 
bottom of the table. For instance, if "3.0% Comp" is selected, the total "Orig. Fee + Comp%" 
is 3.50%, which is then split into an Origination fee of 0.50% and Broker Compensation of 
3.00%. Therefore, for BPC calculations, use these bifurcated percentages for the Origination 
fee and Broker Compensation. 

Please see the example of TPO screen if Loan option is selected as “3.0 % Comp”: Make 
sure to select “Borrower Paid Compensation” if it is BPC and update the Broker fee %.  



 

 

For LPC: The Origination fee percentage is calculated as the sum of "Orig. Fee" and "Comp 
%." For instance, if the "Orig. Fee + Comp. %" under Default option reflects 2.00%, this 
implies an Origination fee of 2.00%. Broker Compensation will be 2% (considered from the 
bottom of the table). 

 



 

Please see the example of TPO screen if Loan option is selected as “Default”: Make sure to 
select “Lender  Paid Compensation” if it is LPC and update the Broker Compensation %.  

 

If “Buydown”Loan Option is selected: Pricing will reflect the Buydown option (Buydown 1, 
Buydown 2 and Buydown 3). Discount points are applicable in case of Buydown option. 
Please make sure to update the Discount point % in TPO. 

For Example: If "Buydown 2" is selected, the total "Orig. Fee + Comp%" is 2.50%, which is 
then split into an Origination fee of 0.50% and Broker Compensation of 2.00%. There will 
be Discount Points (Buydown) of 0.68%. 

 



 

Please see the example of the TPO screen if Loan option is selected as “Buydown 2”: 
Please update Discount Points % (Buydown %) under “Origination/Discount Points”.  

 

Please make sure to review the Compensation plan and Loan option carefully before 
adding the Origination Charges (Origination fee, Broker fee, Discount point).  

For Correspondent Loan Channels: 

●​ Origination Fee: Can be updated based on the Lender's requirements, but it must not 

exceed the amount reflected in the Pricing. It is not mandatory to adhere strictly to 

Pricing for this fee. 

●​ Broker Fee/Compensation: There will be no Broker Fee or Broker Compensation on 

Correspondent files. 

●​ Discount Points: Ensure Discount Points are updated if the Loan option is Buydown. 

3. Go to Section B:  You can update the fees as per your requirement. If you need to 

add a new fee then please click on Additional Fee Item.  

 

Note - Appraisal fee of $975, Appraisal Field Review Fee of $54, Flood Cert Fee  of $7 

and Due Diligence Report of $19.5 should always be included as they will  be paid to 

Button Finance. Please do not remove or reduce them.  

 

The appraisal fee can be waived based on the eligibility matrix. However, if the 

appraisal fee is incorrectly removed, neither the Borrower nor Button will be 

responsible for covering its cost. 

 



 

 

 
 
For Correspondent Channel Loans, our correspondent partners have the flexibility to add 
other necessary fees, such as credit report fees, VOE fees, or MERS fees. 
 
 
For Broker Channel Loans, a Credit Report Fee of $200.00 and a Verification of Employment 
Fee of $200.00 will apply. These fees can be increased if higher costs are anticipated, but they 
must not be removed or reduced. 
 
Add following fees if conditions are met: 

1.​ Property Disaster Report Fee of $100.00 will be added if the Subject property is 
located in a county that has experienced a declared disaster within six months of the 
application date. 

2.​ Property Condition Report Fee of $100.00 will be added if loan product is Blue or 
Loan type is 1st lien HELOC with CTLV is less than 65% and Loan amount is less than 
$250,000.00. 



 

3.​ Please add the GRMA fee of $10 if property is located in Georgia state.  
4.​ Condo Questionnaire Fee of $350 will be added If property type is Condominium. 
5.​ EOI Direct Fee of $200.00 will be added if property type is Condominium or PUD 

Attached.  
6.​ Attorney fee of $200.00 will be added if the property state is Texas and occupancy 

type is Investment or 2nd Home. 
 

4. Under Section B/C update all Title charges you want to charge the borrower. If  

you need to add a new fee then please click on Additional Fee Item.  

 

Broker Loan - Update as per the Stewart Fee Quote. 

Correspondent Loan - Update as per the estimated Title fee sheet  

 

★​ There are two types of product offered by Title company; Insured and 

Uninsured.  

★​ Insured - Title report is required. Lender will be insured by the Title 

company. Loan file must be “Insured” if following conditions are met: 

A.​ Loan amount is more than $250k 
B.​ Lien type is 1st lien. 
C.​ Loan product is Blue 
D.​ Loan purpose if “Purchase” 
E.​ Property state is UT 

★​ If the file is insured then there will be Lender’s Title Insurance fee, Endorsement Fee, 
Notary fee etc. Please make sure to charge applicable fees in case of Insured files. 

★​ Uninsured files - Property report will be provided by Title. We will have a Property 
report fee on Uninsured files. 

★​ Please note there will be other fees also like Settlement fee which is applicable on 
Insured and Uninsured products. 

 
Please ensure that accurate title charges are updated according to requirements and 
eligibility. 
 

 



 

 

 

5. Section E: Update the Recording Fee and Transfer tax as per Estimated Fee quote. 

 

Recording fee: It should be charged on each state as per fee quote. 

Transfer Taxes: Please charge the Transfer Taxes as per the state requirement, it also 

depends on loan type (Refinance or Purchase). If the fee quote reflects Transfer taxes 

then update the same. 

 

 

 

As per the available data, transfer taxes are applicable in AL, GA, FL, MD, TN states. 

There may be other states where transfer taxes are applicable. Please check the fee 

quote carefully.  

 

If the state is FL: Please update Transfer taxes under “City/County/Stamps” and 

“State tax/stamps”. Fee quote will reflect separate amounts for both type of taxes.  

 

6. Please click “Save” once all the applicable charges are added.  

 



 

 

 

7. Go to Send Disclosure screen: 

 

 
 

A.​ Once you go to the Send Disclosure Screen it will give you the option to 

send  Disclosures. Click on Send Disclosures. 

 

 

 

B.​ Select/Review Plan Code: Next screen will show the Plan Code. Make sure 

the plan code is correctly reflected. Please click Next if the plan code is 

correct. 

For HELOC: HELOC-Adjustable 

For HELOAN: All Fixed Rate Conventional Junior Lien Loans 

 



 

 

 

C.​ Loan Audit: Next screen will reflect Loan Audit. You can ignore it if the 

“Next” option is available. If “Next” option is greyed out then please 

update the date as requested/mentioned in Audit. 

 

 

 

D.​ Documents: Next screen will reflect all the documents. You can click on any 

document to review it.  

 



 

 

 

 

E.​ Please click on “Add to efolder” on the Document screen. 

 

 

 

Click “Apply” then wait for a few seconds.  



 

 

 

 

Now click “Okay”. 

 

 

 

F.​ Click “Next” on Document screen once Documents are added in efolder. 

 

G.​ The Last Screen allows you to send out the Disclosures to the borrower. 

Verify Borrower and LO details and update Schedule Fulfilment Date. It is 

critical to have the correct Schedule Fulfilment Date to be in Compliance. 

 

H.​ Schedule Fulfilment Date should be the 3rd Business Day from Application 

date. E.g. If the application on date is 09/15/2025 then Schedule Fulfilment 

Date should be 09/18/2025. To send the Disclosures to Borrower please 

click on “Send”.  

 



 

 

 

 

I.​ If there are multiple applicants (multiple Borrower pairs) then please follow 

the same steps (refer point 7.A) to send Disclosures.  

 

 

 

Note - Once Disclosures are sent then the Disclosure team (Button) will receive 

email to send Locked Disclosures. Disclosure Team will Lock the rate and send 

Locked Disclosures. 


