
 
Sending Disclosures  

Please contact your AE to enable the TPO 
disclosures functionality. 

 

BuƩon Finance allows our Wholesale partners to send disclosures through TPO 
Connect. To send disclosures: 

1. Register the loan 
2. Order Credit 
3. Send Disclosures 
4. Submit File to UnderwriƟng 

This document describes the process to send Disclosures. 

 

Sending Disclosures 
 

1. Once the Credit is ordered/reissued the next step is to Issue Disclosure. Go to 
Loan EsƟmate Fee Management Screen  

 

 
 

 
 



 
2. Under SecƟon A. OriginaƟon Charges update the Loan OriginaƟon fee/ApplicaƟon 

fee/Processing Fee/UnderwriƟng Fees/Discount Points. If the OriginaƟon fee of 
Discount Point is based on Percent, then please update the percentage as per 
above screenshot or else the $. The originaƟon fee and compensaƟon must 
match your RunID and its associated compensaƟon opƟon (e.g. Default, Buyup, 
etc.) 

 

 
 
3. Under SecƟon B you can update the fees on there. If you need to add a new fee 

then please click on AddiƟonal Fee Item. 
Note: Appraisal fee of $975, Appraisal Field Review Fee of $54, Flood Cert Fee 
of $7 and Due Diligence Report of $19.5 should always be included as they will 
be paid to BuƩon Finance. 

 



 

 
 
4. Under SecƟon B/C update all Ɵtle charges you want to charge the borrower. If 

you need to add a new fee then please click on AddiƟonal Fee Item. 
 
 
 
 

 
 
5. Under SecƟon E update the Recording Fee and Transfer tax you want to change 

the Borrower. 
 

 
 
6. Once you have added all the fees you want to charge click Save.  

 
7. Go to Next Screen Send Disclosure 



 

 
 
8. Once you go to the Send Disclosure Screen it will give you the opƟon to send 

Disclosures. Click on Send Disclosures. 

 
 
9. The next opƟon you will get is of Plan Code.  

a. For HELOANs choose All Fixed Rate ConvenƟonal Junior Lien Loans 
b. For HELOCs choose HELOC-Adjustable 

 
 
10. Click Next. You can ignore any audit popups. 

 
11. On the Next screen you will see individual disclosures. You can click on any of the 

disclosures to view them. 
 



 

 
 

12. The next step is to select Add To EFOLDER 

 
 

 
13. The Last Screen allows you to send out the Disclosures to borrower. Verify 

Borrower and LO details and update Schedule Fulfilment Date. It is criƟcal to have 
correct Schedule Fulfilment Date to be in Compliance.  

14. Schedule Fulfilment Date should be the 3rd Business Day from ApplicaƟon date. 
E.g. if ApplicaƟon date is 01/02/2024 then. Schedule Fulfilment Date should be 
01/05/2024.  



 

 

15. Click Send and it will send out the disclosure to borrowers. This will send 
disclosures to all borrowers but not all co-applicants. Repeat the Disclosures 
process for any other applicants. 

 

 


